

URJA KIRAN 2016-17: Report FORMAT
(Prepare the report using this format) 
PART A
Activity Report 
1. Sanction letter File Number

:

2. Name and address of Organization
:
3. Amount Sanctioned


:
4. Activities Approved:

	Sl. No.
	Place of Activity
	Activities to be Conducted
	Amount Sanctioned (Rs.)

	
	District
	Assembly constitution
	Local Body
	
	

	1.

2...
	
	
	
	1.

2.
	


5. Activities completed:
	Activities Conducted
	District
	Assembly Constituency
	Local Body & Venue
	Date
	No. of Participants

	1.

2...
	
	
	
	
	


6. Is any activity pending (yes/No)  If yes give reason:
7. Target group reached 
	Target Groups
	No. of Participants

	1.
	

	2.
	


8. Short description on the way in which each programs implemented:
9. Response of the participants:
i. Their response during the event and post event:
ii. Any learning’s from the event mentioned by the participants:  
10. Resource persons invited: 
	Name and address
	Academic Qualification
	Area of expertise
	Experience (years)
	Whether approved  resource person of EMC

	
	
	
	
	

	
	
	
	
	


11. Communication methods used in the program:
Is there any innovations attempted? If yes give the impact of the same with examples: 
12. Initiative take for media coverage (please attach newspaper clippings or any other information) :
13. Give the suggestions emerged in the program and decision taken for follow-up of event:
14. Whether details of present energy consumption are collected from the participants? If yes give the number of participants given details:
15. Was any problem faced during implementation of the programme?  If yes, what?  

16. How was the program beneficial to the capacity building of organization?  - specify some examples  
17. Overall impact of the program in the region and to the participating organization. Also give examples 
18. Whether Utilization Certificate and State of Expenditure attached with the report? If no, reason? 

19. Whether photographs of the program attached with repot? If no, reason?
PART B

Assessment of the Services by Resource Agency
1. Pre-proposal workshop: Excellent/Very Good/Good/Satisfactory/Poor/NA
2. Attending and clearing doubts during project preparation and submission: Excellent/Very Good/Good/Satisfactory/Poor/NA
3. Co-operation during enquiry on project approval:Excellent/Very Good/Good/Satisfactory/Poor/NA
4. Post-Sanction workshop: Excellent/Very Good/Good/Satisfactory/Poor/NA
5. Attending and clearing doubts during conduction of project activities: Excellent/Very Good/Good/Satisfactory/Poor/NA
6. Attending and clearing doubts during project report preparation 


Excellent/Very Good/Good/Satisfactory/Poor/Not Applicable

7. Issues related to fund release, if any:
8. Overall Performance of RA: Excellent/Very Good/Good/Satisfactory/Poor/NA
9. Any specific comments/suggestions on the implementation of the program 

(Name/letterhead of the organization)

ENERGY MANAGEMENT CENTRE – KERALA

URJA KIRAN 2016-17 - ENERGY CONSERVATION AWARENESS CAMPAIGN
 
UTILISATION CERTIFICATE

	Sl. No.
	Approval No & Date
	Amount

	
	
	


1. Certified that out of Rs……………………………. of advance payment sanctioned during the year 2015-16 in favour of ……………………………………………. (Name of institution) a sum of Rs. ……………Rupees ...................................................only) has been utilized for the purpose of implementation of activities as per approval letter cited above.

2. Certified that I have satisfied myself that the conditions on which the advance payment was sanctioned have been duly fulfilled and that I have exercised the necessary steps to see that the money was actually utilized for the purpose for which it was sanctioned.
Kind of checks exercised
a. Verifying vouchers with relevant sanction order
b. Checking of the vouchers with cash/bank book
c. Counter checking of the payment sanctions
d. Routine General Check
Date……………………..







Name and Signature of the Head of the Institution 

                     (Office Seal)
 (Name/letterhead of the organization)
ENERGY MANAGEMENT CENTRE – KERALA

URJA KIRAN 2016-17- ENERGY CONSERVATION AWARENESS CAMPAIGN

STATEMENT OF EXPENDITURE

Date………………………………

	Approval No. & Date
	Grant Sanctioned

(Rs.)
	Details of Expenditure incurred (Item wise)
	No. of Participants
	Duration of Program (with dates)

	
	
	
	
	


Name & Signature of Project Coordinator   
Signature (with Seal) of the Finance Officer/Auditor/Accounts Officer   






Name & Signature of Head of the Institution with office Seal
Place………..


Date ………………..						Signature, Name & Designation


                                            Office Seal 
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ദേശീയ പരിസ്ഥിതി ബോധവല്‍ക്കരണ പരിപാടി


NEAC 2014-15


EUGB^


“മരുവല്‍ക്കരണം, ഭൂശോഷണം, വരള്‍ച്ച” 


 സ്ഥലം.................................................................................. തിയതി ..............


H^-T3<^.................................................................................................
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