URJA KIRAN 2022-23 
Workshop Report
(Submit separate reports for programs conducted at different venues)
Prepare either in Malayalam or English
	1
	Name of Conducting Agency 
	:
	

	2
	Date of Program
	
	

	3
	Place of Activity (Venue, Name of Local body & Assembly Constituency)
	
	

	4
	Time and Duration of Program
	
	

	5
	Name of Chief guest and other guests participated (Attach copy of program schedule separately)
	:
	

	6
	Name of Resource person Handled training
	:
	

	7
	Specify whether the Resource person attended the online RP training of EMC 2022
	:
	

	8
	Details of resource materials distributed (Pamphlets, notice, stickers etc)
	:
	

	9
	Communication methods used (PPT/Videos/class etc.)
	:
	

	10
	Total Number of Participants (Separately attach list of participants as per guideline)
	:
	

	11
	Category of Participants (Give numbers of general public/SHG members/Local body representatives /students etc. participated)
	:
	

	12
	Details of feedback received from participants
	:
	

	13
	Was any problem faced during implementation of the program?  If yes, what?  


	:
	

	14
	Any other information to add/ Remarks/ Suggestions for improving the program


	:
	

	15
	List of attachments (Only scanned/soft copies required except for UC & SoE – Original of UC and SoE to be send by post  or Courier to CED)
	:
	1. Utilization Certificate and Statement of Expenditure (in EMC format)
2. Program Notice/schedule

3. List of participants

4. Photographs of program ( soft copy only- screenshots in the case of online program)

5. News paper cuttings/channel video clips etc

6. Others, f any

	16
	Report prepared by (Name & Designation of program coordinator)
	
	

	17
	Report approved by (Name & Designation of Head of the institution )
	
	


*Last date for submitting the report by email is 15th February 2023
Address to send original of UC and SoE:
Executive Director

Centre for Environment and Development
Thozhuvancode, Vattiyoorkavu P.O.Thiruvananthapuram - 695013
Phone: 471 2369720 Mobile: 9495627867

